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EMPLOYMENT AGREEMENT

1. PARTIES AND DATE
1.1 This Employment Agreement (the Agreement) is entered into as of [DATE], by and between 
[EMPLOYER NAME], a [ENTITY TYPE, E.G., CORPORATION/LLC] organized under the laws of [STATE] 
with its principal place of business at [EMPLOYER ADDRESS] (Employer), and [EMPLOYEE NAME], 
residing at [EMPLOYEE ADDRESS] (Employee).

2. POSITION AND DUTIES
2.1 Position. Employer hereby employs Employee as [POSITION TITLE]. Employee accepts such 
employment and agrees to perform the duties described in Exhibit A (Job Description), and any other 
duties reasonably assigned by Employer.
2.2 Best Efforts. Employee shall devote Employee's best efforts, full working time, attention, and skills to 
the performance of Employee's duties for Employer at the primary work location of [WORK LOCATION], 
or such other location as Employer reasonably directs.

3. TERM OF EMPLOYMENT
3.1 Employment Type. Employment shall commence on [START DATE] and shall continue [AT-WILL OR 
FOR A FIXED TERM OF [TERM LENGTH]] as specified: [EMPLOYMENT TYPE: INSERT "AT-WILL" OR 
"FIXED-TERM"]. If fixed-term, the term expires on [END DATE] unless earlier terminated as provided in 
this Agreement.
3.2 Probation Period. Employee will be subject to an initial probationary period of [PROBATION PERIOD, 
E.G., 90 DAYS], during which Employer may terminate employment without advance notice except as 
required by law.

4. COMPENSATION
4.1 Base Salary. Employer shall pay Employee compensation at the rate of [SALARY OR HOURLY 
RATE] payable in accordance with Employer's normal payroll schedule but no less frequently than 
monthly.
4.2 Bonus/Commissions. Employee shall be eligible for bonuses or commissions as set forth in Exhibit B 
(Incentive/Bonus Plan), subject to the terms of such plans and Employer's discretion unless otherwise 
specified in Exhibit B.
4.3 Withholding. All compensation is subject to required tax and other lawful withholdings.

5. BENEFITS
5.1 Employee shall be entitled to participate in Employer's employee benefit plans, programs, and 
policies, subject to plan terms and eligibility requirements, including but not limited to [BENEFITS, E.G., 
HEALTH INSURANCE, RETIREMENT PLAN, PAID TIME OFF]. Details are set forth in Exhibit C 
(Benefits Summary).

6. EXPENSES
6.1 Employer shall reimburse Employee for reasonable business expenses incurred in the performance of 
duties, in accordance with Employer's expense reimbursement policies and upon submission of 
appropriate documentation.

7. HOURS OF WORK
7.1 Employee's scheduled hours are [WORK SCHEDULE, E.G., 40 HOURS PER WEEK], subject to 



change based on business needs. Overtime eligibility will be determined in accordance with applicable 
federal and state law.

8. CONFIDENTIALITY AND NON-DISCLOSURE
8.1 Confidential Information. Employee acknowledges that, in the course of employment, Employee will 
have access to confidential and proprietary information of Employer and its clients (Confidential 
Information). Employee shall not, during or after employment, disclose or use any Confidential 
Information except as necessary to perform Employee's duties for Employer or as required by law.
8.2 Exceptions. Confidential Information does not include information that is or becomes publicly 
available through no fault of Employee, was known to Employee prior to disclosure by Employer, or is 
rightfully obtained from a third party without breach of obligation.

9. INTELLECTUAL PROPERTY AND INVENTIONS
9.1 Assignment. Employee agrees to disclose promptly and assign to Employer all inventions, 
discoveries, improvements, processes, works of authorship, software, designs, and other intellectual 
property (collectively, Inventions) created, conceived, or reduced to practice by Employee, alone or with 
others, that relate to Employer's business or arise out of Employee's employment.
9.2 Further Assurances. Employee shall execute assignments and other documents necessary to 
effectuate Employer's ownership of Inventions.

10. NON-COMPETITION AND NON-SOLICITATION
10.1 Non-Competition. During employment and for a period of [NON-COMPETE DURATION, E.G., 12 
MONTHS] following termination, Employee shall not directly or indirectly engage in or assist any 
business that competes with Employer within [GEOGRAPHIC SCOPE, E.G., THE STATE OF [STATE] 
OR [RADIUS]]; provided that enforceability may vary by jurisdiction and this provision may be modified to 
the extent required by applicable law.
10.2 Non-Solicitation. During employment and for [NON-SOLICITATION DURATION, E.G., 12 MONTHS] 
following termination, Employee shall not solicit Employer's employees or clients for the purpose of 
inducing them to leave or cease doing business with Employer.

11. AT-WILL EMPLOYMENT
11.1 Unless otherwise set forth in Section 3, employment with Employer is at-will. Either Employer or 
Employee may terminate the employment relationship at any time, with or without Cause, and with or 
without prior notice, subject to applicable law.

12. TERMINATION
12.1 Termination for Convenience. Either party may terminate this Agreement [WITH [TERMINATION 
NOTICE] NOTICE OR IMMEDIATELY] as provided in Section 11 if at-will.
12.2 Termination for Cause. Employer may terminate Employee immediately for Cause. For purposes of 
this Agreement, Cause includes willful misconduct, gross negligence, material breach of this Agreement, 
conviction of a felony, material violation of Employer policy, or acts causing material harm to Employer's 
business.
12.3 Severance. Employee's entitlement to severance pay or other post-termination payments shall be 
governed by Exhibit D (Severance Terms) or Employer policy, if any; absent a written severance 
agreement, Employee shall have no entitlement to severance except as required by law.

13. RETURN OF PROPERTY
13.1 Upon termination or upon Employer's request, Employee shall promptly return all Employer property, 
documents, records, electronic devices, and copies thereof.



14. REMEDIES; INJUNCTIVE RELIEF
14.1 Employee acknowledges that monetary damages may be an inadequate remedy for breach of 
Sections 8, 9, 10, and 13, and Employer shall be entitled to seek injunctive relief, in addition to other 
remedies, without posting bond to the extent permitted by law.

15. REPRESENTATIONS AND WARRANTIES
15.1 Employee represents and warrants that Employee's performance under this Agreement does not 
and will not violate any agreement with a third party and that Employee will comply with Employer 
policies.

16. NOTICE
16.1 Any notice required or permitted under this Agreement shall be in writing and delivered to the 
receiving party at the address set forth at the beginning of this Agreement or such other address as the 
party may designate by notice. Notices shall be delivered by personal delivery, certified mail (return 
receipt requested), or nationally recognized overnight courier service and shall be effective upon receipt.

17. GOVERNING LAW AND VENUE
17.1 This Agreement shall be governed by and construed in accordance with the laws of the State of 
[STATE], without regard to its conflicts of laws principles. The parties consent to the exclusive jurisdiction 
and venue of the state and federal courts located in [COUNTY], [STATE] for any action arising out of this 
Agreement, unless otherwise required by law or agreed to in writing.

18. DISPUTE RESOLUTION
18.1 Mandatory Mediation/Arbitration. Except for actions for injunctive relief or as prohibited by law, any 
dispute arising out of or relating to this Agreement shall first be submitted to mediation in [STATE]. If 
mediation does not resolve the dispute within [MEDIATION PERIOD, E.G., 60 DAYS], the dispute shall be 
resolved by binding arbitration administered by [ARBITRATION PROVIDER] in accordance with its rules, 
with the arbitrator applying the laws of [STATE]. The arbitrator's decision shall be final and binding, and 
judgment may be entered in any court of competent jurisdiction.
18.2 Costs. Each party will bear its own attorneys' fees and costs in mediation; the prevailing party in 
arbitration shall be entitled to recover reasonable attorneys' fees and costs as awarded by the arbitrator.

19. TAXES
19.1 Employee shall be responsible for all personal income and other taxes on payments made to 
Employee under this Agreement. Employer will withhold amounts from Employee's compensation and 
remit them to taxing authorities as required by law.

20. ENTIRE AGREEMENT
20.1 This Agreement, together with all exhibits and documents referenced herein, constitutes the entire 
agreement between the parties concerning the subject matter and supersedes all prior agreements, 
understandings, and representations, oral or written.

21. AMENDMENTS
21.1 This Agreement may be amended only by a written instrument signed by both parties.

22. SEVERABILITY
22.1 If any provision of this Agreement is held invalid or unenforceable by a court of competent 
jurisdiction, the remaining provisions shall continue in full force and effect. The parties agree to replace 
any invalid provision with a valid provision that most closely approximates the intent and economic effect 
of the invalid provision.



23. WAIVER
23.1 No waiver of any breach of this Agreement shall be effective unless in writing and signed by the 
waiving party. No waiver of any breach shall operate as a waiver of any subsequent breach.

24. ASSIGNMENT
24.1 Employer may assign this Agreement to any successor in interest. Employee may not assign 
Employee's rights or delegate Employee's duties under this Agreement without Employer's prior written 
consent.

25. ACKNOWLEDGMENT
25.1 Employee acknowledges that Employee has read this Agreement, understands its terms, and has 
had the opportunity to seek legal counsel prior to signing.

26. SIGNATURES
IN WITNESS WHEREOF, the parties have executed this Agreement as of the date first written above.

EMPLOYER:

[EMPLOYER NAME]
By: ________________________________
Name: [EMPLOYER REPRESENTATIVE NAME]
Title: [TITLE]
Date: [DATE]

EMPLOYEE:

[EMPLOYEE NAME]
Signature: ________________________________
Date: [DATE]

EXHIBITS (Attach as applicable):

Exhibit A: Job Description

Exhibit B: Incentive/Bonus Plan

Exhibit C: Benefits Summary

Exhibit D: Severance Terms

PLACEHOLDER LIST (replace bracketed text with specifics):
[EMPLOYER NAME], [EMPLOYER ADDRESS], [EMPLOYER STATE], [EMPLOYER REPRESENTATIVE 
NAME], [TITLE], [EMPLOYEE NAME], [EMPLOYEE ADDRESS], [DATE], [POSITION TITLE], [START 
DATE], [END DATE], [TERM LENGTH], [EMPLOYMENT TYPE], [PROBATION PERIOD], [SALARY OR 
HOURLY RATE], [PAY PERIOD], [BONUS], [EQUITY TERMS], [BENEFITS], [WORK LOCATION], [NON-
COMPETE DURATION], [NON-SOLICITATION DURATION], [GEOGRAPHIC SCOPE], [TERMINATION 
NOTICE], [STATE], [COUNTY], [ARBITRATION PROVIDER], [MEDIATION PERIOD], [SEVERANCE 
TERMS]

NOTES:
- Tailor and remove optional clauses inconsistent with state law or the parties' intent.
- Non-compete, non-solicitation, confidentiality, and arbitration provisions may be subject to statutory 
limitations in certain states; consult legal counsel for enforceability and required language modifications.
- This template is for general informational purposes and does not constitute legal advice.



This template is provided for informational purposes only and does not constitute legal advice. Consult a licensed 
attorney before signing any legal document.


